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MEMORANDUN 70: Acting Deputy Director {Administretion)
FROM : Comptroller
BUBJECT s Individual Income Tax Beturns
25X1 REFERENCES : (a) para. X

(v} CIA Botice 10-53, dated 15 Jamumry 1353

{¢) Nemotundum from Acting Usseral Counsel to
Couptrolier dated 25 Mebruary 1953; Bubject:
Iodividual Incoae Tax Returns

{4) Memorendum tmki‘.wtm‘uer o hief,
Yisoal Division dated 6 March 1953;
Saps Subject

{e) Nemorsndum from Chief, Fiscal Divisiom, to
Comptroller, dsted 17 Harch 1353; Same Eubjeet

{f) deworsadum frow Deputy Chief, Finance Division,
to Comptroller dated 13 April 1953; Same fublect

1. FRoEiEN

a. To sdvise ssployess of the manner in which their employer (CIA)
shall be ldentified on their Federsl and Btate income tax returns.

b, 7o sirise separated exployees and employees who transler batween
25X1 [ —|funds, of the pericd covered by the
Form W2, Withhelding Statement, which is dslivered to them et the
time of their separutica or transfer.

¢. To explain to employees the ressons why the salary peynents
to them during the year, as reflected on the Forms W-2, &0 not necessarily
represant the salary esrmed by them during the year.

s, Referense (b} vas not relessed early cuoough to reach all employees
before they filed their {ncome tax returss and as a result some
smployees 413 not identify their smployer (CIA) as imstructed in
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rﬁma {a}. Security tnf ormatich

b. Gome employvess apparently have difficuity recomeiling the
anount shown on their Form W-2 as salary peaid to then with the
sacunt whiek, ln thelr ¢pinion, should beve been paid to thea.

3. DISCUSBION

a. Although reference (&) comtains instructioms to employees
with respect 30 Indicating the nume of their employer ou their
insous tex returns, it spperently is necsssary to vefresd
their usuaxiss in this respect at the ens of each cslender yesr.
Also, spparently the issusmce of a CIA Hotice to all employess
{similar to refurence fb/} le mot satislectory, ss the Eotice
my ox way oot be lssued early amough or, if isswed early
enougt, sey mot, for ome »eascn or another, reach ALL ENPL
bafore they file their income tax returns. It sppears toet
the sost practical solution would be to deliver with each
zq:uwmu'auauwu&m;mamumm
’ that they should tdentify their swplioyer om their
“u.&iWu

e With respect %o the suggestions in reference (&) that
she "Esployee’'s Copy" of the Form W2 éalivered to separated
suployece and to emplovecs trensferring from the overt to the
covert payrolls, be stamped to inficate the period covered by
the Form V-2, 1t is believed the suggestion is not prastical.
I% would require & search of tha payroll files to determine
viwthier the emplayes wes on duty ot the beginnisg of the calender
youy ox whether he antered on duty after the begloning of the
ealendar year; in addition, Forus V-2 issued et the end of the
year %o employses vho entered on duty during the year amd
remained on Suty through the end of the year would mot be so
stamped. Purther, it s not customary, either in the Sovermment
servioe or in the commersisl field, o pisce such tuformation
oR Forms W.-2 issued W employaes. It is believed that each
osparsted and transferred ewployes can guite easily ressober that
he reseived a Form W-2 &uring the yesar and by the smcunt thereof
ean giite sanlly resenber from whom it was received and the
apprezizate period covered by it.

¢+ BReference (2) alsc suggests that & form comtalming the
lsngusge of, or similar to, Attachmant C, theveof, bBe furnished
0 eaployeas st the $ime the Forms W2 are distryibuted. (ne
puspose of the form 19 t0 poist out to esployoes the severnl
ressons why the sslariss paid to them (as reflected on the Forss
W2} 40 not necessarily represent the selaries earsed by then during
the yeur. There are seversl ressons why such an explanetion im detall
is pot conwidered necessary or desimble, e.g.,
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{1) Nost tnftvidusls file their incoms tax returns oo s
eash bosis, and whean returmns are filed on a cash
baais the salary regsived within a calendsr yesr
is for tax purposes the salary esrmed within the

onlenisr year,

(2) The wggested fon containe & grest deal
of dstall which likely would be confusing to non~
fiosnos pecpls.

(3) A eingle, simpls explanstion could not de given to gll
owplayess because osome are paid on o di-weskly basis
o and soms are pald on & hwoekly basis. ﬁwzm
awk explamntions were used, sous suployses--those
who transfar between [ | Pands- -
mum“umammm&mwm
lead to confusion.

(k) Although emch payroll office receives at the end of
onch yoar & fav mgueste for esplenstions of the
salaries paid, tiw musber of sush requests iz sot
considered sboorasl.

8, Tiat o form the sixe of & Form We2 and containing the
langoage of Attachasnt A be distriduted with the Forwm We2 to

cath saplayee.

b, That the "Employea’s Copy” of Forw W-2 ww
indicate the pariod covered by the incows shown

c‘}.;::t the form (ittaciment A) distributed with each

¥ora osch saployes contain & genersl explamation of the

Wmmmmwwmmm
wployees

&, R, BAUNDERS 25X1
Conouryences 25X1
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